Resolution No. R-018- 085

THE BOARD OF COUNTY COMMISSIONERS
OF THE COUNTY OF DOUGLAS, COLORADO

RESOLUTION APPROVING AN INTERGOVERNMENTAL AGREEMENT BETWEEN
THE TOWN OF CASTLE ROCK AND DOUGLAS COUNTY CONCERNING THE
ADMINISTRATION AND THE CONDUCT OF THE NOVEMBER 6, 2018 GENERAL

ELECTION. |

WHEREAS, the Board of County Commissioners of the County of Douglas (the
“County”) and the Town of Castle Rock (the “Jurisdiction”) desire to enter into an agreement
concerning the Administration and Conduct in Elections; and

WHEREAS, the County is willing to enter into such an agreement with the Jurisdiction
in accordance with the terms and conditions set forth in the intergovernmental agreement
attached hereto; now, therefore,

BE IT RESOLVED, BY THE BOARD OF COUNTY COMMISSIONERS OF THE
COUNTY OF DOUGLAS, STATE OF COLORADO, that the agreement between the Board of
County Commissioners of the County and the Jurisdiction, a copy of which is attached hereto
and incorporated herein, is hereby approved, and the Chair of the Board is authorized to execute
the agreement on behalf of the County.

PASSED AND ADOPTED this 11th day of September, 2018, in Castle Rock, Douglas County,
Colorado.

THE BOARD OF COUNTY COMMISSIONERS
OF THE COUNTY OF DOUGLAS, COLORADO

[%@M%/%M

DORA L. THOMAS; Chair

Q
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ATTEST:

MI’W

EMILY WRERN, Clerk to o BoR
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INTERGOVERNMENTAL AGREEMENT

BETWEEN

DOUGLAS COUNTY CLERK AND RECORDER

AND

Town of Castle Rock

Regarding the Conduct and Administration of the

NOVEMBER 6, 2018
GENERAL ELECTION

Prepared by:
Merlin Klotz
Douglas County Clerk and Recorder
125 Stephanie Place
Castle Rock, Colorado 80109
303-660-7444

@@ DIGUGTAS COUNTY

[ {1 I
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THIS AGREEMENT is made by and between the Board of County Commissioners of the
County of Douglas, State of Colarado, on behalf of the Douglas County Clerk and Recorder
(hereinafter referred to as the "County") and Town of Castle Rock (hereinafter referred to as the
“Jurisdiction") collectively as the "Parties”; and

WHEREAS, pursuant to the Uniform Election Code of 1992 (Articles 1 to 13 of Title 1,
C.R.S.), governmental entities are encouraged to cooperate and consolidate elections in order
to reduce taxpayer expenses; and

WHEREAS, pursuant to the Town of Castle Rock Home Rule Charter Section 4-1, the
Douglas County Clerk & Recorder shall have all statutory power and authority to conduct
regular Town elections as coordinated elections, and pursuant to section 1-7-116, C.R.S. if
more than one political subdivision holds an election on the same day in November and the
eligible electors for each such election are the same or the boundaries overlap, the County
Clerk and Recorder is the Coordinated Election Official and, pursuant to section 1-5- 401,
C.R.S. shall conduct the elections on behalf of all political subdivisions utilizing the mail ballot
procedures set forth in article 7.5 of title 1; and

WHEREAS, the County and Jurisdiction have determined that section 1-7-116, C.R.S,
applies and it is in the best interest of the taxpayers and the electors to enter into this
Agreement to conduct the General Election on November-6, 2018; and

WHEREAS, such agreemerits are authorized pursuant to Article XIV, Section 18 of the
Colorado Constitution, and sections 1-7-116 and 29-1-203, C.R.S, .

NOW, THEREFORE, for and in consideration of the promises herein contained, the
sufficiericy of which is heréby acknowledged, the Parties hereto agree as follows:

1. This election shall be conducted as a coordinated election in accordance with the
Uniform Election Code of 1992 (Articles 1-13 of Title 1, C.R.S.). The election
participants will execute agreements:with Douglas County for this purpose and may
include municipalitie’s, school districts, and special districts within the Douglas County
limits and the State of Colorado.

2. The Douglas County Clerk and Recorder shall be designated as the Chief Election
Official (hereinafter “CEOQ”).

3. FURTHER, the Parties agree as follows:
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SECTION I.
PURPOSE AND GENERAL MATTERS

1.01  DEFINITIONS:

A. “Address Library Report’ means the address report from the Secretary of State
(hereinafter “SOS") voter registration system, which defines street addresses- within
the jurisdiction.

B. “Chief Election Official’, (hereinafter "CEQ") shall mean the County Clerk and
Recorder shall act as the Coordinated Election Official, as defined within the Code
and Rules and, as such, shall conduct the election for the Jurisdiction for all matters
in the Code and the Rules which require action by the CEQ.

C. "Colorado Election Code" or “Code” means any part of the Uniform Election Code
of 1992, (Articles 1-13 of Title 1, C.R.S.) or any other Title of C.R.S. governing
participating Jurisdiction's election matters, as well as the Colorado Constitution, and
the State of Colorado Secretary of State (SOS) Rules.

D. “Coordinated Election" means an election where more than one jurisdiction with
overlapping boundaries or the same electors holds an election on the same day and
the eligible electors are all registered electors, and the County Clerk is the Chief
Election Official for the jurisdictions. '

E. “Computation of Time" (pursuant to section 1-1-106 C.R.S.) means calendar days
shall be used in all computations of time made under the provisions of this IGA. In
computing any period of days prescribed by this IGA, the day of the act or event from
which the designated period of days begins to run shall not be included and the last
day shall be included. Saturdays, Sundays, and legal holidays shall be included. If
the last day for any act to be done or the last day of any period is a Saturday,
Sunday, or legal holiday and completion of such act involves a filing or other action
during business hours, the period is extended to include the next day which is not &
Saturday, Sunday, or legal holiday. If the state constitution or state statute requires
doing an act in "not less than” or “no later than" or “at least" a certain number of days
or “prior t0” a certain number of days or a certain number of months “before” the date
of an election, or any phrase that suggést a similar meaning, the period is shortened
to and ends on the prior business day that is not a Saturday, Sunday, or legal
holiday, except as provided in section 1-2-201(3).

F. “Contact Officer’ who shall act as the primary liaison or contact between the
Jurisdiction and the County Clerk. The Coritact Officer shall be that person under the
authority of the County Clerk who will have primary responsibility for the coordination
of the election for the Jurisdiction and the procedures to be completed by the County
Clerk hereunder,

Douglas County Elections IGA

o | | —
Jurisdiction DEO Initials ng il




DocuSign Envelope ID: B62EACE4-A40C-4BF2-A83D-65639A7183E8

G. "Designated Election Official" (hereinafter “DEQ”), who shall be identified by the
Jurisdiction to act as the primary liaison between the Jurisdiction and the Contact
Officer and who will have primary responsibility for the- conduct of election
procedures to be handled by the Jurisdiction hereunder. To the extent that the Code
requires that an Election Official of the Jurisdiction conduct a task, the DEQ shall
conduct same.

H. “District Boundary Map® means the map which shows a specific jurisdiction’s
boundaries -according to the records on file with the County Assessor.

. “General Election” means the election held on the Tuesday succeeding the first
Monday of November in each even-numbered year.

J. “IGA" means Intergovernmental Agreement between the County and the Jurisdiction
for election coordination.

K. “Jurisdiction” means special districts, municipalities, or other local governments
participating in the Coordinated Election under the terms of this Agreement.

L. “"Mail Ballot Packet” means the packet of information provided by the chief election
official to eligible electors in the mail ballot election. The packet includes the official
ballot, voter instructions for completing the ballot, a secrecy sleeve, and an official
return envelope. § 1-7.5-103(5), C.R.S..

M. “Risk Limiting Audit’ means such audit as set forth i SOS Rule 25.

N. “Proposed Jurisdiction” means a jurisdiction which may be formed pursuant to this
election which is not yet identified by a tax authority code in the County Assessor
database. When the context of this Agreement so requires, a Proposed Jurisdiction
will simply be referred to as a Jurisdiction.

0. “SOS" means State of Colorado Secrétary of State.

P. “Election Calendar” means the most recent election calendar as published on'the
SOS website located at www.sos.state.co.us and attached hereto as Attachment C
and incorporated herein by this reference.

1.02  JOINT RESPONSIBILITIES

A. All parties shall familiarize themselves with all statutory and regulatory requirements
impacting coordinated elections and TABOR notices if required — See Attachment E.
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B. Nothing herein shall be deemed or construed to relieve the CEO or the Jurisdiction
from their official responsibilities for the conduct of the election, including any of their
respective responsibilities under the Fair Campaign Practices Act or any local
ordinances concerning fair campaign practices.

C. All parties shall adhere to all applicable provisions of the Colorado Election Code
which are necessary. or appropriate to the performance of the above duties.

1.03  JURISDICTIONAL LIMITATION

A. The Jurisdiction encompasses territory within Douglas County. This Agreement shall
be construed to apply only to that portion of the Jurisdiction within Douglas County.

B. Where the Jurisdiction is entirely contained within Douglas County, the CEOQ has
jurisdiction in setting ballot order and number. When the Jurisdiction is split among
more than one county, the Jurisdiction agrees to coordinate with the CEQ prior to
agreeing upon ballot order or numbering.

SECTIONIL.
COUNTY/JURISDICTION RESPONSIBILITIES

The County and the Jurisdiction shall each perform their respective duties and/or functions
within the context of this Agreement:

2,01 THE COUNTY SHALL PERFORM THE FOLLOWING TASKS IN RELATION TO SAID
ELECTION:

A. Give assistance and information to the DEO of the Jurisdiction on any matter related to
elections to ensure the smooth and efficient operation of the election (such information
shall not include legal advice).

B. Designate a Contact Officer with the specific duty of assisting with the election of the
Jurisdiction (such oversight shall not preclude such Contact Officer from assisting with
the elections of other jurisdictions or from performance of other tasks as delegated by
the CEQ).

C. The Contact Officer shall provide to the Jurisdiction's Designated Election Official such
advice (not including legal advice) and oversight as may help in the conduct of the
Jurisdiction's election.

L .. ]
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D. Use the Address Library Report or District Boundary map and any documents provided
regarding annexation, inclusion and/or exclusion, to identify eligible electors within the
Jurisdiction.

a. Provide the Jurisdiction with an Address Library Report, which defines
Jurisdictional boundaries in terms of residential street ranges based on County
Assessor data,

b. Provide the Jurisdiction with a District Boundary.map, which identifies the
jurisdiction boundaries on record with the County Assessor office..

¢. Provide an Annexations, Inclusions, and/or Exclusions form to theJufisdiction.

d. County will verify errors, omissions, and/or corrections identified by the
Jurisdiction against County Assessor data, and where appropriate, modify street
ranges to accurately define the eligible electors within the Jurisdiction.

e. Receive from Proposed Jurisdictions a certified legal description, map, and street
list, identifying all street ranges for street addresses within the proposed
Jurisdiction on or before eighty (80) days prior to the election. In the event
residential addresses are not available, the Proposed Jurisdiction will be required
to provide a list of the land parcel numbers which are within the boundaries of the
Proposed Jurisdiction.

f. Receive from the Jurisdiction a certification of the accuracy of the Address
Library Report, along with any changes, additions, or deletions that need to be
made;, to the CEO eighty (80) days prior to the election.

g. OR, receive from the Jurisdiction a certification of the accuracy of the District
Boundary map, along with any changes, additions, or deletions that need to be
made, to the CEO eighty (80) days prior to the election.

E. Contract for Mail Ballot Packets with a vendor acceptable to the CEO and remit payment
directly to the vendor,

F. Lay out the text of the official ballots in a format that complies with the Code. (See also
Section 1.03 (B) herein).

G. Provide ballot printing layouts and text for proofreading and signature approval by the
Jurisdiction prior to final ballot printing.

Douglas County ElectionsIGA Page 6
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H. Mail the ballot packets as required by the Code.

. Make available a certified list of registered voters.on or before the deadline as set forth
within the Attachment C.

J. Appoint, instruct,.oversee, and administer the payment of the judges of the eléction.
K. Coordinate, instruct, and oversee the Canvass Board.

L. Prepare and run the required Logic and Accuracy test deck, along with a test deck
provided by the Jurisdiction, on date as set forth within the Douglas County Important
Dates - Attachment D, attached hereto and incorporated herein by this reference.

M. If applicable, provide daily business day pick-up of the sealed ballot container(s)
containing voted ballots from all assigned locations. Provide replacement sealed empty
ballot container(s).

N. Publish and post the required legal notices pursuant to § 1-5-205(1), C:R.S. Notice shall
be published for the Jurisdiction’s ballot issues, ballot questions, and/or candidates on or
before the deadline as set forth within Attachment C t

0. CEO will refer members of the public and press to the DEQ regarding specific questions
about candidates or ballot questions.

P. Provide the necessary electronic voting tabulation equipment, personnel properly trained
in electronic tabulating equipment, programming of the vote tabulating equipment, and
the facility to conduct the ballot tabulation.

Q. Conduct and oversee the process of counting the ballots and reporting the results by
Jurisdiction.

R. Provide a secure area for no more than two persons appointed by the Jurisdiction to
observe the ballot counting procedures. The Jurisdiction's Board of Canvass
representative may observe each of the steps of the processing of the ballots.

S. Conduct a re-count of the ballots where the final ballot tabulation results are close
enough to'require a recount by law, or if not required by statute, upon the request of the
Jurisdiction, for any reason. In either scenario, the cost of the recount will be charged to
the Jurisdiction. If more than one Jurisdiction is involved in the recount, the cost will be
pro-rated among the participating Jurisdictions based on numbers of eligible electors.

Douglas County Elections IGA
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T. Prepare and conduct the required Risk Limiting Audit before certifying election results.

U. Conduct a canvass of the votes and certify the results of the Jurisdiction's election within
the time required by law and forthwith provide the Jurisdiction with a copy of all election
statements and certificates which are to be created under the Code.

V. Submit to the Jurisdiction an itemized invoice for all expenses incurred under this
Agreement. Within thirty (30) days from the date of receipt of such invoice, the
Jurisdiction shall remit to the County the total payment. See Attachments A through B for
pro-ration formulas of said charges.

W. Store all election records as required by the Code.

2,02 THE JURISDICTION SHALL PERFORM THE FOLLOWING TASKS IN RELATION TO
SAID ELECTION AND TABOR NOTICE:

A. ldentify a DEQ to act as liaison between the Jurisdiction and the CEO.

B. DEO shall familiarize themselves with all statutory and regulatory requirements
impacting the Jurisdiction.

C. ldentify immediately to CEQ if Jurisdiction is shared by any additional county.
Procedures will be followed as per SOS Rule 4.2 to detérmine controlling county for
purpose of setting up shared races, issues, and questions in coordinated elections.
(See Section 1.03 (B) herein),

D. The Jurisdiction shall provide the CEO with a copy of the ordinance or resolution stating
that the Jurisdiction has adopted the exclusive use of Title 1 of the Colorado Election
Code and that the Jurisdiction will participate in the coordinated election in accordance
with the terms and conditions of this Agreement. The ordinance or resolution shall
further authorize the presiding officer of the Jurisdiction .or other designated person to
execute this Agreement.

E. The Jurisdiction confirms that it has sufficient funds available and appropriated in its
approved budget to pay its prorated election expenses for this coordinated election.

F. The IGA must be returned to the CEO with all pages initialed and both signature pages
completed on or before the deadline as set forth within Attachmient C in order to enter
into an intergovernmental agreement, per the Code.

Douglas County Elections IGA Page 8
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G. Itis recommended and encouraged for the jurisdiction to participate in the events listed
on Attachment D. Provide at least one member, and no more than two members, from
the Jurisdiction to participate in each of the steps of the election process. If at least one
of the appointed members is not present, an employee of the Douglas County Clerk and
Recorder will be appointed on the Jurisdiction's behalf by the CEO and the Jurisdiction
will be charged for the service according to the fee structure (Attachment A).

H. Use either the Address Library Report or District Boundary map provided by the County
to identify eligible electors within the Jurisdiction.

a. If using the Address Library Report, the information contained in the Report must
be accurate. Identify any errors, omissions, and/or corrections to the street
names and ranges used.

b. If using the District Boundary map, the Jurisdiction must certify the boundaries
Douglas County has on record, and that they are identical to the boundaries on
record as determined by the Jurisdiction.

c. Provide GEO certification of any annexations, inclusions, and or exclusions, to
the Jurisdiction, including all supporting documents, on or before eighty (80) days
prior to. Electiori Day.

. Inorder for the CEO to provide correct ballots to-eligible electors, the Address Library
Report or the District Boundary Map must be certified by the Jurisdiction and provided
by the date and to define Jurisdictional boundaries, in writing 80 days prior to Election
Day. This may be accomplished through the DEO certifying the accuracy of the Address
Library Report.including any changes, additions, or deletions to be made to the street
ranges or by certification of the District Boundary map with any discrepancies indicated,
and return with signed IGA on or before the deadline as set forth within Attachment C,

J. A Proposed Jurisdiction, not already identified by a tax authority code in the County
Assessor's records, will provide the CEQ's office with a certified legal description, map,
and a street list, identifying the street ranges for all streets within the Proposed
Jurisdiction on or before eighty (80) days prior to Election Day. In'the event residential
addresses are.not available, the Proposed Jurisdiction agrees to provide a list of the
land parce! numbers that are within the boundaries of the Proposed Jurisdiction.

K. Review all petition information and verify the information against the registration records,
and, where applicable, the county assessor's records as per § 1-4-908, C.R.S. After
review, the DEQ shall notify the candidate of the number of valid signatures and whether
the petition appears to be sufficient or insufficient. Upon determining that the petition is’
sufficient and after the time for protest has passed, the DEO shall certify the candidate to
the ballot, and, if the election is a Coordinated Election, so notify the CEO.
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L. Jurisdiction is strongly encouraged to write initiatives in plain, non-technical language,
worded with simplicity and clarity in compliance with all statutory requirements as per §
1-40-105(1), C.R.S.

M. Jurisdiction shall attempt to limit initiative content to feur linear ballot column inches,
Content exceeding this limit will be subject to additional fees not to exceed the specified
amount outlined in the Costs and Fees (Attachment A) for each additional linear ballot
column inch, charged in full linear ballot column inch increments. Content limits shall not
apply to candidate races.

N. Charges are $0.80 per registered voter, with a minimum charge of $500, riot including
publication cost, excess linear ballot column inches cost, and TABOR Notice costs (if
applicable).

0. Respond to inquiries as follows: The CEQ shall respond to all correspondence and calls
within its expertise relating to election procedures. The CEO and Contact Officer shall
refer correspondence and calls concerning the.substance of the ballot issues. or the
operations of the Jurisdiction to a person designated by the Jurisdiction to the CEQ at
least forty-five (45) days prior to this election. The DEQO shall have staffing by Jurisdiction
and be available to the CEQ; and also shall reply to the originator of such substance and
operations questions within a reasonable time after being notified of thé same by the
CEQ. The-DEO shall refer correspondence and calls relating to-election procedures, and
which are outside of the DEO’s expertise, to the Contact Officer for response.

P. Determine the ballot title and text. Certify, if applicable, the candidate, the fist of ballot
issues and/or ballot questions electronically (with receipt confirmed by the County
Election Départment) in a plain text format oni or before the deadline as set forth within
Attachment C. The ballot content must be certified in the order in which it will- appear on
the ballot. The certified list of candidates (order determined by lot drawing, or if
applicable, city/town charter), ballot issues, and/or ballot questions shall be:final and the
CEQ will not be responsible for making any changes after the certification, except those
prescribed by statute. The CEO will not accept text that includes, but is not limited to,
bold, italic, underline, bullets, numbering, tables, strikethrough or indentations. All caps
are reserved for TABOR issues only per the Cade.

Q. Jurisdiction is to-provide the phonetic pronunciation of each candidate's name to assist
with the preparation of the audio ballot at the time ballot content is certified to the
County, This information shall be'left in a voice message recording at (303) 663-6279
and shall include the candidate name; jurisdiction and title of office.

R. Jurisdiction must indicate whether question(s) are a referred measure or an initiative
from a citizen petition. The Jurisdiction understands and agrees that any ballot content
submitted to the CEOQ after the above noted date may result in its candidates, issues, or
questions not being on the ballot for the Coordinated Election.
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S. Proofread the layout and the text of the Jurisdiction's portion of the official ballots and
TABOR notice (if applicable) and provide-written notice (electronic format) of acceptance
before the printing of the ballots, Approval or requested changes must be received
within two (2) hours of receiving the layout and text from the county. This may
require availability outside of normal business hours. Such acceptance is final and no
changes will be made after written notice (electronic format) is given to the CEO. Failure
to meet the deadline shall be observed by the CEQ as acceptance. A penalty for delay
or rework of the ballot or TABOR notice, will result in an additional fee to the jurisdiction
for ALL associated costs with fixing or correcting jurisdictional errors. (See Attachment
A)

T. Prepare, hand-count, and deliver o the CEO, the required test deck of ballots for testing
the electronic vote counting equipment at the Logic and Accuracy Test, see Attachment
D for due date.

U. For elections where owning property in the Jurisdiction is a qualifier for voting in the
election, request access to and utilize the online Special District Designated Election
Official (DEQ) Voter Lookup tool provided by the Colorado Secretary of State to confirm
voter registration and verify “property ownership” information. Contact the CEQ office for
assistance gaining access to this tool.

V. Provide the CEO with an initial and supplemental certified list of “property owners” (if
applicable) eligible to vote in the election, as determined by the Jurisdiction, who:

a. Own property within the Jurisdiction, appear on the State of Colorado list of
registered voters, reside at an address as shown, that is not within the
boundaries of Douglas County (“Out of County” property owners); or,

b. Own property within the Jurisdiction, appear on the Douglas County list of
registered voters, reside at an address that may not match the property-address
as shown on the County Assessor's list, but is within the boundaries of Douglas:
County (“In County" property owners).

¢. The lists shall be submitted as an electronic copy. The electronic copy shall be
submitted to the CEQ using Microsoft Excel format. The spreadshest shall
contain no more than one (1) eligible eléctor's name per line. Each line shall
consist of the following separated fields: eligible elector's county identification
number (ie: Douglas County [dentifier is 18), last name, first name, middle name,
mailing address, city, state, zip, parcel number, phone number, if available, and
voter identification number.

d. The DEO may at their expense, mail to all property owners in the jurisdiction and
residing in Colorado, a letter confirming voter eligibility and information, and the
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desire to receive a ballot in the election, The DEO may use this information to
provide the most accurate property owner list to the CEO,

W. Publish and post any required legal notices for the Jurisdiction’s candidates, ballot
issues and/or ballot questions, other than the notice required by § 1-5-205, C.R.S. A
copy of such published legal notice shall be submitted to the County for its records,

X. Provide support on the day of the election via telephone and in person, should the need
arise, from 7:00 am until counting of the ballots is completed. Designated contact persan
for Jurisdiction must be provided upon execution of this Agreement. Emergency contact
information must also be provided for this purpose.

Y. Notify the CEO within twenty-four hours of the completion of the final ballot tabulation
whether a recount is required or desired. The Jurisdiction shall reimburse the County for
the full cost of the recount. If other Jurisdictions are included in the recount the cost of
the recount will be pro-rated among the participating Jurisdictions as per § 1-10.5-101,
CR.S.

Z. Within thirty (30) days from the date of receipt of such invoice, the Jurisdiction shall remit
to the County the total payment. See Attachments A and B.

AA.Pay any additional or unique election costs resulting from Jurisdiction delays, mistakes

and/or special preparatidns or canicellations relating to the Jurisdiction's participation in
the Coordinated Election.

SECTION Il
CANCELLATION OF ELECTIONS

3.01 CANCELLATION OF ELECTION BY THE JURISDICTION.

A. In the event that the Jurisdiction resolves not to hold the election, then notice of such
resolution shall be provided to the CEQ immediately. The Jurisdiction shall be liable
for the full actual costs of the activities of the CEO relating to the election incurred
both before and after the CEQ's receipt of such notice. The Jurisdiction shall provide
and post notice by publication as defined in the Code. In the event that the
Jurisdiction resolves not to hold the election after the last day for the DEO to certify
the ballot order and content to the CEQ (see Attachment C), the text provided by the
Jurisdiction cannot be removed from the ballot and/or the Ballot Issue notice
(TABOR Notice).

St ———— st —— s ————
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4.01

4.02

4.03

4.04

SECTION IV.
MISCELLANEOUS

NOTICES.

A. Any and all notices required to be given by this Agreement are deemed to have been
received and to be effective: (1) three days after they have been mailed by certified
mail, return receipt requested; (2) immediately upon hand delivery; 3) or by email to
the address of a Party as set forth below or to such Party or addresses as may

hereafter be designated in writing:

To County:

To Jurisdiction:

TERM OF AGREEMENT.

Merlin Klotz

Douglas County Clerk and Recorder
Elections Department

125 Stephanie Place

Castle Rock, Colorado 80104

Fax: 720-733-6977

Email; Elections@Douglas.co.us

Lisa Anderson, Towr Clerk

Town of Castle Rock

100 N Wilcox Street

Castle Rock, CO 80104

Email: LAnderson@crgov.com

Fax:

A. The term of this Agreement shall contiriue until all statutory requirements concerning
the conduct of the coordinated election and the creation, printing, and distribution of
the TABOR Notice, if needed, are fulfilled.

AMENDMENT.

A. This Agreement may be amended only in writing, and following the same formality as
the execution of the initial Agreement.

INTEGRATION.

A. The Parties acknowledge that this Agreement constitutes the sole Agreement
between them relating to the subject matter hereof and that no Party is relying upon
any oral representation made by another Party or employee, agent or officer of that

Party.
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4.05

4.06

4.07

4.08

4.09

—

CONFLICT OF AGREEMENT WITH LAW, IMPAIRMENT.

A. Inthe event that any provision in this Agreement conflicts with the Code or other
statute, this Agreement shall be modified to.conform to such law. No resolution of
either party to this Agreement shall impair the rights of the CEO or the Jurisdiction
hereunder without the consent of the other party to this Agreement.

TIME OF ESSENCE.

A. Time is of the essence for this Agreement, The time requirements of the Code shall
apply to completion of the tasks required by this Agreement. Failure to comply with
the terms of this Agreement and/or the deadlines in Attachment C or the Code may
result in consequences up to and including termination of this Agreement.

GOOD FAITH.

A. The parties shall implement this Agreement in good faith, including acting in good
faith in all matters that require joint or general action.

NO WAIVER OF GOVERNMENTAL IMMUNITY ACT.

A. The Parties hereto understand and agree that they, their commissioners, officials,
officers, directors, agents, and employesgs, are relying on, and do not waiveé or intend
to waive by any provisions of this Agreement, the monetary limitations or any other
rights, immunities and protections provided by the Colorado Gevernmental Immunity
Act (the “CGIA"), §§ 24-10-101 t0 120, C.R.S., or otherwise available to the County
or the Jurisdiction. To the extent the CGIA imposes varying obligations or contains
different waivers for cities and cotinties, both the Jurisdiction and the County agree
that they will remain liable for their independent obligations under the CGIA, and
neither party shall be the agent of the other or liable for the obligations of the other,

NO THIRD PARTY BENEFICIARIES.

A. The enforcement of the terms and conditions of this Agreement and all rights of
action relating to such enforcement shall be strictly reserved to the County and the
Jurisdiction, and nothing contained in this Agreement shall give or allow any such
claim or right of action by any other or third person under such Agreement.

m————————_———__
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410 ATTACHMENTS.
A. The following attachments are incorporated herein by this refefence.

Attachment A Douglas County-Costs and Fees

Attachment B Billing Charges Estirmate

Attachment'C ‘Secretary of State Election Calendar (subject to updates)
Attachment D Douglas County Importarit Election Dates |
Attachment E TABOR Notice

END OF PAGE
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IN WITNESS WHEREOQF, the parties hereto have executed this Agreement to be
effective on the latest date noted below.

THE BOARD OF COUNTY CHIEF ELECTION OFFICIAL:
COMMISSIONERS

OF THE COUNTY OF DOUGLAS,
COLORADO

(Board signature required only if
coordination cost will exceed $25,000)

DocuSigned by:

et e s s

By  Board of County Commissioners By  Clerk and Regordey.
Chairperson N R i KT
Date  9/11/2018 Date 834,/ 2

DocuSigned by:

M Weenn
G87DG39BIBBDLFE,

Attest Deputy Clerk to the Board

APPROVED AS TO FISCAL CONTENT: APPROVED AS TO LEGAL FORM:
v p{zwv/« ﬁ};ﬁi?,,fl, Putt
Director of Finance Cotinty Afforney

Andrew Copland christopher Pratt

Assistant County Attorney

Jurisdiction Signatures for Town of Castle

Rock
By aMderson, Town Clerk By Dav1dL Cor 1ss, gijanager
g-)- [~
Date Date

Attest

APP OVE[VTO LEGAL FORM:

Bob $’e tzyTown Attorney

% )
‘-f :f» B, 14, m‘“‘O\\“

LRy

ettt "' it

I . " an " . ., k » " S . f - wr . .
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Attachment A

Douglas County Costs and Fees for Election Coordination

COST PRO-RATION EXAMPLE |
Douglas County cost pro-ration for each participating Jurisdiction in the upcoming election will be
based, in part, on the Jurisdiction’s percentage of registered voters within the county, calculated

in the following manner:

PARTICIPATING
JURISDICTIONS

State Issues
County Issues
School District
Jurisdiction 1
Jurisdiction 2
Jurisdiction 3

TOTAL

NUMBER OF
REGISTERED
VOTERS

A

Therefore, the percentage of total registration would be calculated as follows:

State Issues
County lssues
School District
Jurisdiction 1
Jurisdiction 2
Jurisdiction 3

[LJ | R | . )

u n

CRS 1-5-505.5 (3) (b) (50.80 per voter)
B/Z (% of Total Registration)
C/Z (% of Total Registration)
D/Z (% of Total Registration)
E/Z (% of Total Registration)
F/Z (% of Total Registration)

Per active and inactive voter in Jurisdiction

$0.80 (minimum charge of $500)

Additional Ballot Question/TABOR Language Text
Per inch greater than 4 column inches in length of all issues
combined

Coordinated odd year $1,000
Gubernatorial even year | 52,000
Presidential even year 53,000

TABOR Notice

(Jurisdiction’s Voter registration %/ # of TABOR participants) | Minimum charge of $250
Public Notice |
(Cost/# of coordinating entities) Varies

Cancelation of Jurisdiction Election
{All cost incurred before and after cancelation - IGA 3.01)

Full Actual Costs

Failure'to Comply with Terms of IGA

Full Actual Costs

Delays/rework of ballot
(Due to jurisdiction error - IGA 2.02U)

All associated Costs

Staff appointment on behalf of jurisdiction/hr,

$100

Th actual cost of the election will not be determined until after the election. The billing percentages will be
determined approximately 20 days prior to the election. Payment by participating Jurisdictions will be directed to the
County Clerk and Recorder, in-whole within 30 days of receipt of billing, The County Clerk will coordinate payments to

vendors,
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2018 General Election Cost Estimates Aftachment B
Public
Current Notice
Reglstration TABOR 8 ; Dhided: Errors and “Tot
iy L . TABORA / otal
Total Vol TMRG  of | Tabar Notice | o ‘
7 aoh oned g R ot Rkt p‘mmg Ballt  Requested  Ommissions ~ Amount
Jurisdiction Name Inactive)  Registration  Voten' on ¥ ordR minmum__ juisdicuess Services  Report Fees  Charges  Recount Charges  Due

Tewn of Caslle Rock 15,00 it T Sebinh $36,185.50
City of Littioton 15.00 ) : $4,750.00
Town of Parker $19:71.20
Oouglas County Schoat District §250,711,85
C@ of Aurora o ks 798 $676.80,
_[Totat Lla it §322.037.15
ote State.charge 13 tupped o $0,80/viiter
State of Colerada’~ Active only TR P T I +5$145,774.40
. * Per CRS'§0,80 per active registered Volef $195,774
[TetalReimbisrsement fram Coordination and State of Cotorads S517,811,68)
County, Subsidized portion of Election Cost §431,188.35.

Totai Estimated Cost of Elaction
Tatat Active and active Yoters
Public Natice Biling.

TABOR Biling

TABOR Postage ) R
Total TABOR Charges

)
PNl

§1s:00

3900000

1200008
§51,000.00
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Secretary of State: S T Primary Election: -June 26,2018
Y 2018 Eaeﬁtmn Calendm" General Election: November 6, 2018

- S . L s ., , 1-4-601(4

Last day to affiliate with a major or minor party.in arder to run asa party candidate in the primary (either 128 01{31(3)
2January through nomination or petition) {No later than first business day in January) 1413 04(2) i)
(Tuesday) 1-4-802(1)(g)(1)

Last day.to register as unaffiliated, in order to be placed in nomination (by petition) as an unaffiliated 1-4-802(1)(g)(11)

candidate. (No later than first business day in January)
8-january Last day to affiliate with the Republican Party or Démdcratic Party in order to vote in the March 6th Party 1.3401(1)
(Mohday) precinct-caucuses. (2 months before the precinct caucuses) "
12-January Last day to submit a petition to qualify-as a minor political party. (Must be signed by at least 10,000 1.4-1302(1]
{Friday) registered electors and submitted to the Secretary of State) (No later than _second;Friday in January) '
16-January . R : . R :
(Tuesday] First'day to circulate major party candidate petitions. (Not biefore third Tuesday in January) 1-4-801{5)
2-February. Last day for the Secretary of Stateto issue a noticeof sufficiency/insufficiency of a petition to qualifydsa | 1-4:1302(4)b)
(Friday) minor political party. (21 days after receipt of the petition) -

Last day to update your voter registration address to participate in'the March 6th party precinct caucuses.
(Must be a resident of the precinct for 30 days and registered to vote no later than 29 days before the 1-3-101(1)
précinct caucus)

Last day to change precinct bouridaries or create new precincts before the March Gth party precinct

: , o L 1:5-103(1
s February caucuses: {No'[ater than 29 dajs before caucus) ' ( )
{Monday) ‘. B
First day to circulate minor party candidate petitions. (First Monday in February) 1-4-802(1)(d)(1)
Last day for taté central committees to file or amend party bylaws-of rules with the Secretary of State. (No 13-1039)(2)
bylaw ar rule may be filed or amended after the first Moriday in Februaty) ’
6-£ebruar Last day for county clerks to‘furni's'h the Repubiicaﬁ'and Demiiratic Partiés with a list of registered electors
(Tuesds )Y inthe county who afe affiliated with the Party. (No later than 28 days before the March 6th paity precinct  [1:3101(3)(a)
' i caucuses)
22-Februaty Last-day to post signs for the March 6th party precinct caucuses. {No laterthan'12 days before the precinct 1:4-602{0)
(Thursday) caucuses) , B :
6-March Republican Party and Democratic Party Precinct Caucus Day _ 13202}
{Tuesday) {In'each even-numbered year, political parties hold their precinct caucus on théfirst Tiiesday in Mach) S
16-March Last day for the Secretary of State to prepare an'élection notice to be used in conjunction with a féderal  {1:8:3-116
(Friday) write-in absentee ballot.. (At least 100 days before a regularly scheduled election) 1-1-106(5)
20-March , o . - - ; " i
(Tues day) Last day ta file major party candidate petitions: {No.later than third Tuesday in March) 1-4-801(5)
Last day for county clerk to designate drop-off locations and Voter Service and Polling Centers for the June
26th Primary Election. Before desighation, clerks must also complete:an accessibility survey for-all Rule 7
28-March locations. (No.later than.90 days before the Primary Election)
(Wednesday)

Last-day for county clerk to submit'a mail ballot plan'to the Secretary of State for the June 26th Primary 1-7.5-105(1)
Election. (No later than 90 days before the Primary Election) Rule7.1.1.

Use this as'a reference guide only, Always refer to the Colorado Constitution, o
Last Updated 05/22/2018 Revised Statutes, and Secretary of State Rules for applicable provisions. Page 1 of 11
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Secretary of Stale, . . Primary Election: June-26, 2018
201 8 E!ectlon Ca!endar General Election: November 6,:2018
28-March Last day for the County clerk to submit a watcher accommodatiori plan to the Secretaty of State, (No later Rules7

(Wednesday)  |than 90 days befare an election) '

Last day t6 hold Republican Party and Democratic Party.county assemblies, (No later:than 25 days after 14602(1)(a){)
precinct calicuses)

31-March .

(Saturday) County candidates’ designations and acceptances must be filed no later than 4 days after the adjournment 1-4:601(3)(a)

‘ of the county assembly. If faxed, the original must also bie filed and postmarked no later than 10 days after ) 4' 60403}
the adjournment of the assembly,

i T ' - April, 2018 L

2-April :

(Mopnr:iay) Last day to file minor party candidate petitions. (No later than 85 days befare primary election) 1-4-802(1)(F)()

B-Apfil Last day to submit draft ballot issues to the Title Board, if the issue is to' appear on the 2018 General 140-106(1)

(Friday) Election ballot, {No later than 3 p.m., 12 days before the last Title Board Hearing held on April 18th) ' '

12-April Last day for any minor party to notify Secretary of State that it is prohibiting unaffiliated electors from 1-4-1304(1.5)(c)

(Thursday) voting in its primary. (Not less than 75 days prior to the primary) Prop 108

4-April Last day to hold major/minor party assemblies. (No later than 73 days before the Primary Election) 1-4-601(1

(Saturday) Y ) party ' Y i 1-4-1304(b){1)
For major parties; designation and-acceptance forms must be filed-no later than 4 days after adjournment .

. | ‘ o : | ~[1-4-602(3)(a)
of the party assembly. If faxed, the originals must also be filed and postmarked no later than 10 days after

: 1-4-604(6)(a)
the adjournment of the assembly,
For minor parties, designation forms must be filed no later than 4 days after the assembly. Acceptance

. forms must be postmarked or received by the DEO no [ater than 4 business days afterthe filing of the 1-4:13043). 4)
certificate of designation, If faxad, the originals must also be filed and postmarked no later than 10 days o
aftér the adjournment of the assembly.

Objections to nominations, designations, or petitions must be filed with the district court within 5 days

* after the-election official's sufficiency statement was issued or after the certificate of designation was filed, [1-4-909(1)
with the designated election official.

18-April Last day to hold a.Title Board hearing for ballot issues that will appear on'the 2018 General Election ballot. 1+40-106(1)

(Wednesday) (No later than 3rd Wedniesday in April)

20-April Last day a write-in candidate may file an Affidavit.of Intent for the Primary Election. (By the close of 1411021

{Friday) business'on the 67th day before the Primary Election)

23-April Last day for party assembly vacancy committee to fill a vacancy in party designation which occurs after-68 141602

{(Monday) days. (April 19) or more before the primary election. {No later than-68 days before the Primary Election)

24-April Last day for a major party county chairperson to certify names and addresses of recommended election 1-6-103(1)a)

(Tuesday) judges to the-county clerk. {No later than the last Tuesday.of April) S
Designated election official must confirm appeintments by mailing a certification of appoinitment and 1-6:104(1)

" acceptance form to election judges. Eachi person appointed as an electionjudge must file an acceptance 1-6-1061(1]
form with the designated-election official within 7 days after the certification and acceptarice form are 1-6-106(3)
mailed.
Last day for designated election officials to submit security and coritingency plans to the Secretary of State. 15-616(5)(o

. (No later than 60 days before the first election in which the procedures will be used. Secretary of State will Rule 20.1
i:t:pr;l notify DEO of approval/disapptoval of plan no later than 15 days-after receiving the submission) '
riday
Last day for the Secretary of State to deliver the Primary Election ballot order and.content to county clerks. 1-5:203(1)(2
(No later than 60 days before the Primary Election) '
Use this as a reference guide only. Always refer to the Colorado Constitution,
Last Updated 05/22/2018 Revised Statutes, and Secretary of State Rules for applicable provisions. Page 2 of 11
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2018 Election Calendar

Primary Election: June 26,2018
General Election: November 6, 2018

The designated election official may cancel the Primary Election if there are no contested races. (By the
. o . .. 1-4-104.5(1)
close of business on the 60th day before the Primary Election)
Last day for the county clerk to send correspondence to each UOCAVA elector whose record is marked
"Inactive." This correspondence must include information regarding thie upcoming election. (No later than |Rule 16.1.6
60 days before the Primary Election)
Last day for county who previously failed to meet 45-day ballot transmission deadline to submit plan'to Rule 16,18
Secretary of State for complying with deadline i next election. (No later than 60 days before Election) -
27-April Last day for counties to hegin video surveillance recordings of areas specified in Rule 20.7.3. (Beginning at Rule 2072
(Friday) least 60 days before the election and continuing through at least 30 days after the election) o
Last day an unaffiliated voter may give notice in writing to the county clerk that he or she wishes to serve as 16-103.7
an election judge. {No later than 60 days before primary election) '
Last day a county chairperson of a minor political part may certify to the county clerk and recorder an initial
list of registered electors recommended to serve as election judges. (No later than 60 days before primary [1-6-103.5
election)
First day that a county clerk a or designated election official may hold election judge training for the 1:6-101(5)
Primary Election. (Not more than 60 days before the Primary Election)
DIIRIE S Lr T T My, 2048, e I e T
7-May First-day for judicial candidates to file a declaration of intent to run for another term. (Not morethan6  |Art. VI, Sect. 25
{Monday) months, but not less than 3 months before the General Election) 1-1-106(4)
Deadline for.county clerk to transmit a primary election ballot to military and overseas voters. (No later
N j 1-8.3-110
than 45 days before the Primary Election)
.12-May The county clerk must report to the Secretary of State the number of ballots transmitted to military and Rule 16,17
(Saturday) overseas electors by the 45-day deadline, (No later than 45 days before the election) .
First day a county clerk may begin issuing a mail ballot to any eligible elector who requests one in person at 17.5407(2.)
the the county clerk's office. (No sooner than 45 days before election) ' '
17-May First day an unaffiliated candidate may circulate or obtain signatures on a petition for nomination for the 1-4-802(1)(8)()
(Thursday) General Election. {No earlier than 173 days before the General Election)
22-May Last day for the county clerk to provide a list of election judges, including political party affiliations and Rule 6:1.4
(Tuesday) assignments, if known, to each appointing party, (No later than 35 days before an election) -
Ballots for Primary Election must be printed and in possession of the county clerk. (No later than 32 days 15.402(1)
before the Primary Election)
25-May County cierk must begin issuing mail ballots to any eligible elector who requests one in person at the 17.5:1072.7)
(Friday) county clerk's office. {No later than 32 days before election) ' o
Last day for Secretary of State to publish on the Audit Center the risk limits that apply in RLAs for the Rule 25.222)
Primary Election. (No {ater than 32 days before election) B
Last day for voters who are affiliated with a political party to change or withdraw their affiliation if they _
wish to vote in a different. party's primary election. (Up to and including the 29th day before the Primary 1'2_'219(1)
: 1-1-106(5)
Election)
29-May
(Tuesday) Last day before Primary that County clerk must record in SCORE the ballot preference of an unaffiliated
elector. Unaffiliated electors who select a preference by this date must be sent their prefarred ballot when Rule .17
ballots are mailed. {Up to and including the 29th day before Primary Election) '
June, 2018 ,
Use this as a reference guide only. Always refer to the Colorado Constitution,
Last Updated 05/22/2018 Revised Statutes, and Secretary of State Rules for applicable provisions. Page 3 of 11
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Secretary of State Primary Election: June 26, 2018

General Election: November 8, 2018

2018 Election Calendar

First day that mail ballots may be mailed to voters, except for UOCAVA voters. (Not soonerthan22days  |1-7.5-107(3)(a)(l)
4-June before the Primary Election, now applies to unaffiliated voters) Rule7.2.3
(Monday) Last day to submit an application to register to vote-through a voter registration drive. (No later than 22 12:201(b})

days before the election) ‘
5 une Last day for counties to submit zero result files (data entry coqntie‘s) or a document Ii;ting all ballgt content
(Tuesdzy) (manual entry counties) to the Secretary of State for Election Night Reporting (ENR) (No later than 21 days |Rule 11.10:2

before the election)

Last day to post polling location signs for the Primary Election. (At least 20 days before the election) 1-5:106(1)
B-June
(Wednesday) |5t day for the county clerk to publish notice of Priary Election. (No later thari 20 days before the |

Primaty Election) 1-5-205{t)(a)(d)

Last day to send out initial mail ballots for:the Primary Election. (No later than 18 days before the Primary |1-7.5-107(3)(a)()
8-June Election) Rule 7.2.4
{Friday) Last day for the county clerk to conduct the public Logic and Accuracy Test. (No later than the 18th day .

‘ o ' Rule 11.3.2(a)

before election day) :

Last day for'major political parties to appoint members to the county canvass board for the Primary 1-10:101(1)(a)

Election. (At least 15 days beforg the Primary Election) T
;i-Ju ne First day to begin cqun’ting mail‘-bAaHots received-for the Primary Election. No results may be disclosed until 1754075
(Monday) after 7:00 p.m. on election day: (No earlief than'15 days before the election) ' '

Last day for designated election official to appoint audit board to conduct RLA. (N later than 15 days o

; Rule 25.2.2(b)
before election day)
12-June Last day for-a data entry county to upload the LAT results file to ENR. (No later than 14 days before an S
i " Rule 11.10.3
{Tuesday) election)

Deadline for county clerk to past a.copy of the published notice of Primary Electionin a conspicuous‘place 1.5-205(1.3)
15-June inthe offices of the designated election official or the county clerk. (At least 10 days before the-election 1-‘ 1106 (5‘i
(Friday) and until 2 days after the election)

' Last day for the county clerk to file.the voting system inventory with the Secretary of State. {No later than  |1-1-106(5)

10 days before'an election) . Rule11.2.3

Last day for an individual to submit a voter registration application and still receive a ballot in the mail.

. (Through the 8th day before an election) 1-2-201(3){e){M)
18-June
(Monday) If the county clerk receives a voter registration application within the 8 days before the election, the clerk  |1-2-201(4)

must pracess the application and inform the applicant.that he or she will not receive'a mail ballot. Te 1-2-217.7(3.5)

receive a ballot, the applicant must visit-a Voter Service and Polling Center. 142-508(3')
18-June L NPT . . . . . . -

o The mllmrnum ‘numbgr of requi ied vpte._r service and po[llng centers must be open for the Primary Election. ;-7.5-107(4.5)(c).
26-luhe (Béginning at Jeast 8 days before and on election day, except Sundays) Rule 7.9
19-lune Last day for the county clerk to submit election ;,etup,reAcords;to the Sec.retary of State by regular mall to' 17:510(2)

(Tues day) Colorado Se_creta_ry of State, Attn: Voting Systems;, 1700 Broadway, Ste. 200, Denver, €O 80290. {No later Rule 114

than 5:00 PM on the 7th day before election day)
t202-,June The minimum number of required drop-off locations must be open. (Beginning at least 4 days beforeand  |1-7.5-107(4.3)(b)

. on election day, except Sundays) Rule7.5
26-June -
26-June Primary Election i;igiﬁ;
{Tuesday) (Polls open 7:00 am. to 7,00 p.m.) Rule 7.9.1(b)
Use this.as a reference guide only. Always.refer to the Coloradg Constitution,
Last Updated 05/22/2018 Revised Statutes; and Secretary of State Rules for applicahlevprovisions. Page 4 of 11
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Secretary of State- Primary Election; June 26, 2018

General Election: November 6,2018

2018 Election Calendar

All ballots must be received by the'county clerk by 7:00 p.m. 1-7'5-‘107(4')@('”')
26-June ‘ e o o - : . ‘ 1-8.3-111
_ Ballots cast by military and overseas voters must be sent no later than 7:00 p.m. MT and received by the ,
(Tuesday) , , ‘ . 1-8.3-113
close of business on the 8th day after the election. .
Rule 16
28-June Deadline for the county clerk to sénd missing s‘jgné.tyr‘e, signature verification, and missing ID letters. i;gig;(:éx:;
A (Within 3 days-after receipt of ballot missing ID/confirmation of signature deficiency; but no later than 2 -
(Thufsday) days after election day) 1-8.5-1053)(a
' Rules7.6.1,7.7.1
Deadline for the Secretary of State to give public notice-of the meeting to establish the random seed for the Rule 25.2.2(1
RLA Taol..(At least seven calendar days before the meeting to be held on the tenth day after the election) -
29-June . , , e -
. Deadline for the Secretary of State to select target contest(s) to be"audited in the risk-limiting audit. {No : .
{Friday) : o X Rule 25.2.2(i)
later than 5:00 p.m. MT on the Friday after election day)
The Secretary of State must notify county clerks and the minor political party if ariy minor political party ~ [1-4-1305(2)
|ceases to qualify as such a party. (No later than July 1) 1-1-106(5)
Date range to send notification of the'time and place of party lot drawing. The drawing.determines ballot:
positions of candidates to-appear on the 2018 General Election ballot. {Between July 1 and July 15 of each  [1-5:404{2)
15-July election-year)
1-83-111
Last day for ballots cast by military and overseas electors to be received by the county clerk in order tobe  [1-8.3-113
counted. (By the 8th day after election day) 1-1-106(4)
1-7.5-107(3.5)(d)
1-7.5-107.3(2)(a)
Last day for an elector to cure 3 signature discrepancy or missing signature, or to provide missing ID for 1-8.5-105(3)(a)
mail orprovisional ballot to be counted. {By 11:59 p.m. MT 8 days after election day) Rule 7.6.1
Rle 7.7.5°
1-1-106(4)
Last day for the county clerk to complete verification and counting of provisional ballots, (Within 9 days 1-8.5-105(¢)
after the Primary Election)
County must finish tabulating all in-person and accepted mail ballots cast by voters régistered in the
SJuly county. Immediately after completing this tabglat_ion, the county must also generate a summary results Rule 25.22 (d)
; report,.a résults file export suitable for uploading to the Secretary of State's ENR system, and-a CVR export, S
{Thursday) . N L o
(Complete by 9th day after election day)
Deadline for county conducting a comparison audit to upload:
-verified and hashed ballot manifest, and the. manifest' hash value to the Secretary of State's office
-verified and hashed CVR export, and the CVR export's hash value to the Secretary of State's office Rule "25.)2'.2‘_(f)
-RLA tabulation results export to the Secretary of State's election night reporting system. (N‘o [ater than
5:00 PM MT on the 9th day after election day)
Deadlinte for county conducting 4 ballot polling audit to upload:
-verified and hashed ballot rifanifest.and the ballot manifest hashed value by email to the Secretary of
seresOffee e Rule 25.2.2 (g)
-cumulative tabulation report, by email to the Secretary of State's Office
-RLA tabulation results export to the Secretary of State's election night reporting system. (No later than
5:00 PM MT on the 9th day after election day)
6-July Deadline for Secretary of State-to establish a random seed for use with the RLA Tool. (On the 10th day after Rule 25.2.3)
(Friday) election day)
_ Use this as a reference guide-only. Always refer to the Colorado Constitution,
Last Updated 05/22/2018. Revised Statutes, and Secretary of State Rules for applicable.provisions. Page §of 11
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e cfsat 2018 Election Calendar conl et R 2
§-July Deadline tonotify the counties of the ballots selected to be audited, (No later than 11:59 p.m: MT on tfie Rulé 25.2.2(K
{Friday) 10th day after election day) o
12-July Last day to file an unaffiliated cardidate nomination petition. (No later than 3:00 p.m..on the 117th day 1-4-802(1)))
{Thursday) before the Geheral Election) ‘
17-fuly (Tuesday) De'ad.li’ne. fcir.Cbunty‘ g’udit board to fsign, date, and.jsfgbmitlto the Secretary of State a report ?f the results.of Rule 25.2.3(d)

the risk limiting audit. (No later than 5:00 p.m. MT on business day before the canvass deadline)
18-July Last day to complete the canvass and submit official abstract of votes cast for the Primary Election to the  |1-10-102(1)
|(Wednesday)  [Secretary of State, (No later than the 22nd day after the election). 1-10-103(1)
Deadline to upload the final canvass results to the ENR system. (By-COB on the first business day after the Rule 11,103
statutory deadline for completing the canvass)
19y Las't. day fora wr,itg-in candidate to fil'g‘an Affidavit 'o'f‘lntent for the General Election. (By the close of 14-1102(])
(Thursday) business on the 1'1‘0th da\{ k?e‘fore fhe ngeral Electlon') ' . ' _ '
Last day for political subdivision that referred a ballot issue of question that failed, to waive an automatic
recount of that issue or question by giving written notice to clerk and.recorder. (Within 23 days after: 1:10,5-103
election)
23-July Last day for the Secretary of State‘to compile the returns and order appropriate recounts of the Primary 1-10-103(2)
{Monday) Election. {No later than the 27th day-after the Primary Election) ‘
24-July Last day for interested parties to request a recourit of the Primary Election at their 6wh expensé. (Within 28]
: - . 1-10,5-106{2)
{Tuesday) days after the Primary Election)
26-July Last day for candidate-nominee for lieutenant governor of major political party to.’file‘ written acceptance.
(Thursday) with the Secretary of State. {Acceptance must be postmarked or received within 30 days after the Primary |1-4-502
' Election)
Last day for county that conducted a comparison risk-limiting audit to réview its CVR-file and redact CVRs
27-luly corresponding to'any ballot-card suscepfcible of being\pe‘rso“nally identified with an individual voter ifno Rule 25.2.4
(Friday) recount was reguired or requested. (no later than the third business day following the deadline to request@ -
' recount)
30-July Last day for a political subdivision to notify the county clerk in writinig that it has taken formal actionto.  |1:7-116(5)
(Monday) participate in the General Election. {100 days before the General Election) 1-1-106(4)
31-July Last day to complete a statutory recount of-any race'in the Primary Eiection. (No fater than the 35thday  [1-10.5-102(2)
{Tuesday) after the Primary Electioni) 1-10.5-103
oL T T AgUst 2008 e T s
Last day to complete a recount requested by an interésted party. (No later than the 37th day after the 1-105-106(2)
2-August Primary Election) o
(Thursday) Last day for the designated election official to provide a notice of sufficiency/insufficiency.regarding 1-4-908(3
unaffiliated candidate iomination petitions. (No later than 96 days before the General Election) '
Last day to file'an initiative petition with the Secretary of State for the-2018 General Election, no-later than ArtV, Sect. 102
6-August 3:00 p.m. (At least 3 months before:the election) T
(Monday) Last day for judicial candidates to file a Declaration of Intent to run for another term, (Not lessthan 3 .
' . - N : Art. VI, Sect. 25
manths before the General Election)
Last day for county that conducted a comparison risk-limiting audit to review its CVR file:and redact CVRs
7-August corresponding to any ballot card susceptible of being. personally identified with Fén ?ndiv.idual voter if Rule25.2.4
{(Tuesday) recount was required or requested. (no later than the third business day following the deadline to complete|
recount)
8-August Last day for the county clerk to submit a-mail ballot plan to the Secretary of State. (No later than 90 days 1-7.5-105(1’)
(Wednesday) befare every election) Rule 7:1.1
Use this as a reference guide only. ‘Always refer to the Colorado Constitution,
Last Updated 05/22/2018 Revised Statutes, and Secretary of State Rules for applicable provisions. Page € of 11
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Secretaryof State . : Primary Election: June 26,2018
201 8 EIeCtlon Calendar General Election: November 6, 2018
Last day for county clerk to designate drop-off locations and Voter Service and Polling Centers. Clerks must
also complete an accessibility survey for all focations annually before designation, (No later than 90°days ~ |Rule.7.10
before the election)
8-August Last day for the county clerk to submit a watcher accommodation plan to the Secretary of State. (No later
iy o Rule 8.7
(Wednesday) than 90 days before an election)
Last day for county clerk who failed to follow the procedures for a risk limiting audit during the Primary
Election to submit a written remediation plan to the Secretary of State. (No later than 90 days beforean  [Rule 25.2.5 |
election) |
13-August Last day to amend an unaffiliated candidate nomination petition, (No later than 3:00 p.m. on the 85th day
{ - : 1-4-912
{Manday) before the General Election)
Last day for a political party nominating candidates by party assembly/conventign'to make nominations  |1-4-702
23-August public. (No later than 75th day before the General Election) Prop 108
(Thursday) Last day for the designated election official to notify an unaffiliated candidate of whéther the amended 14912
nominating petition is sufficient/insufficient. {No later than the 75th day before the General Election)
28-August Last day for intergovernmental agreements to be signed by county-clerks.and political subdivisions. (No
‘ ) , 1-7-116(2)
later than 70 days before the General Election)

(Tuesday)

- September; 2018°

Al

5-Septémber  |Last day for the Secretary of State to examine submitted initiative petitions and issue a statement of 140-116() %
(Wednesday) sufficiéncy or insufficiency: {No more than 30 calendar days after the petition is filed)
Last day for the designated election official of each political subdivision to certify the ballot order and
content. Each DEQ must also deliver the certification to the county clerk for the coordinated election. (No |1-5-203(3)(a)
later than 60 days before the General Election)
Last day for designated election officials to submit security and contingency plans to the Secretary of State. 15616 (5) (0
{No later than 60 days before the first election in' which the procedures will be used. The Secretary of State Rule 20 1 |
will riotify DEO of approval/disapproval of plan no later than 15 days after receiving the submission) '
Last day for counties to-begin video surveillance recordings of areas specified in Rule 20.7.3. (Beginnirig at Rule 2072
least 60.days biefore thie election and continiiing through at least 30 days after the election) w
7-September .
(Friday) First day the County clerk or designated election official may hold election judge training. (Not more than 1-6-101(5)
60 days before the election) ‘
Last day an unaffiliated voter may give notice in writing to the county clerk that he or she wishes to serve as 16-103.7
an election judge. (No later than 60 days before general election) o
Last day-a county chairperson of a minor political part may.certify to the county clerk and recorder an initial
list of registered electors recommended to serve as-eléction judges: (No later than 60 days before geriéral  11-6-103.5
election) i
Last day for designated representatives of initiative petition to withdraw the petition ffom cdnsideration by 140-134 ;‘
filing withdrawal letter with Secretary of State. (No later than 60 days.before petition is to be voted upon) |
10-September. |Last day for the Secretary of State to delivr the certification of ballot order and content to each county. 15-203(1)
{Monday) (No later than 57 days before the General Election)
. o . . . , L . L Art. X, Sect.
21-September  |Last day to file written commerits concerning local ballot issues with the designated election official in 203)(b)
(Friday) arder to be included in the ballot Issue notice. (By noon the Friday before the 45th day before the election) 1_7_901‘(4)
Use this asa reference guide only. Always refer to the Colorado Constitution,
Last Updated 05/22/2018 Revised Statutés, and Secretary of State Rulés for applicable provisions. Page 7 of 11
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Secretary of Sfate. ; g . Primary Election: -June 26, 2018
201 8 EIECiIO n Caie ndar General Election: November 6, 2018
21-September Las'f dayfora 'pgtit»ion‘s represent?tives to su‘bmitc'a‘squnmary 'of favdr’e'zble comments for the ballot iss"ge 17-903(3)
i notice. Comments must be submitted to the designated election official. (No later than 44 days before the
(Friday) L 1-1-106(5)
election)
Last day to transmit ballots and ballot materials to overseas military voters. (No later than 45.days before |1-8,3-110(1)
the election) Rule 16
22-September  |Deadline for clerk to report to the Secretary of State the number of ballots transmitted to military and Rule 16.17
(Saturday) overseas electors by the 45-day deadline. -
First day a county clerk miay begin issuing a mail ballot to any eligible elector who réquests one in person at
: o ) ; , 1-7.5:107(2.7)
the the county clerk’s office. (No'sooner than 45 days before election) '
24-September  |Last day for the designated election official to deliver the full text of any fequired ballot issue notices to the 1.7-908
{Monday) county clerk, (No later than 43 days before the election)
Octolier, 2018
2-October Last day for the county clerk to-provide a list of election judges, including political party affiliations and Rule 6.4
{Tuesday) assignments, if knawn, to each appdinting party.(No later than 35 days before:an election) -
Last day for official ballots to be printed and in'the possession of the county clerk. (No later than 32 days
) 1-5-402(1)
before the General Election)
County cIerk-imust begin issuing mail ballots to any eligible elector who requests one in person at the 17510727)
5-October county clerk's office. (No later than'32 days before election) ' K
Frida , . L , : Art. X, Sect.
(Ficay) Last day to mail notice of a ballot issue election. {At least 30 days before a ballot issue.election) 1? .1(‘) G?SC)t 2
Last day for Secretary of State to publish on the Audit Center the risk fimits that apply ih RLAs for the Rule 25.22(a)
General Election. (Not later than 32 days. before election) B
First day that mall ballats may bé mailed to'voters, except for UOCAVA voters. (Not sooner than 22 days  |1-7.5-107(3)(a){1)
before the General Election) Rule7.2.3
15-October :Zstsdb?f ct)fes::em ;r;:i zzyllcatlon to register to vote through a voter registration drive. (No later than 22 12:2013)b){)
(Monday) L :
Last day for county clerks to run:SCORE reports that include voter or election details during regular business Rule 2444
hours and from 7 a.m. to 7 p.m oh Election Day; (Starting 22 days before election) o
16-October Last day for counties to submit zero result files (data entry counties) or a document listing all ballot content
(fues o : (manual entry counties) to the Secretary of State for Election Night Reporting system. (No laterthan 21 |Rule 11102
escay days before the election)
17-October Last.day to post polling lacation signs for the General Election. (At least 20 days hiefore the election) 1-5-106(1)-
(Wednesday) Last day for the county clerk to publish notice of Geneal Election, (N later than.20°'days before the 15:205(1)3}-3)
General Election) : j
Last day to send initial mail ballots to voters for the General Election, except for UOCAVA voters. (No later [1-7.5-107(3)(a)(!)
19-October than 18 days béfore the General Election) Rule7.2.3
(Friday) Last dayfor the county clerk to conduct the public:Logic and Accuracy Test. (No later than the 18th day Rule 11.322)
before election day) T
22-October S . ; . , : . , ;
o The minimum number of required voter service and polling centers:must be open for the General Election. [1-5-102.9{2)
(Beginning at least 15 days before and on election day, except Sundays) Rule7.9
6-November
Last day for major political parties to appoint members to the Canvass Board for the General Election. (At |1-10-101(1)(a)
22-October least 15 days before the General Election) Rule 10
(Monday) First day to begin counting General Election ballots. No results may be disclosed until after 7:00 p.m, on 17.5-107:5
election day. {No socner than 15 days before the election) o
‘ Use this as a reference guide only, Always refer to the Colorado Constitution,
Last Updated 05/22/2018 Revised Statutes, and Secretary of State Rules for applicable provisions. Page 8 of 11
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eyl 2018 Election Calendar Qo Ecton: Novanber, 211
22-October Last day for.designated election official to-appoint audit board to conduct RLA. {No |ater than 15 days , -
., Rule 25.2.2(b)
(Monday) before the election) :
23-October Last day for a.data entry county to upload the LAT results file to ENR. (No |ater than 14 days before an Rule 11463
(Tuesday) election). :
Last day for the-county clerk to file the voting system inventory with the Secretary of State. (No later than Ruledl23
10 days before an election) '
| La;t day fpr an individual to submit a voter regis’tration--a'pplicati_on and still recelve a ballot.in the mail, 1-2:2013){b}1)
29-October (Through the 8thrday before anglection) “‘
(Mondzy) If the county clerk receives a voter registration application within the 8 days before the ¢lection, the clerk 1-2-201{4)
must process the application and inform the applicant that he-or she will not receive a mail ballet. To 1-2-217,7(3.5)
receive a ballot, the applicant must visit a Voter Service and Polling Center, 1-2-508(3)
30-October Last day for the county clerk to submit eleqtiqn setup records to the-‘Secr‘e.tary ,ofJS,,tatg._by regular mail to 175100)
; Colorado Secretary of State, Attn: Voting Systems, 1700 Broadway, Ste. 200, Denver, CO 80290. (No later ‘
(Tuesday) Rule 11.4

than 5:00 PM on the 7th day before election day)

(Wednesday)

" Novemiber, 201
3-November First day counties with more than 25,000 active electors are required to provide stand.alone drop-off
to ‘ Yy countie €inan 2o, Utk L£ieclo equirea.to provi : ¢ p 1-5-10229_(4)([3)“)(3)
locations.
6-November
, 1-1-104(:
General Election i : '28:(17)
(Polls open 7:00 a.m, to 7:00 p.m.) L
6-November Rule 7.9.1(t) :
(Tuesday) All ballots must be received by the county clerk by 7:00 p.m. i;:igzw (6J)
Ballots cast by military and overseas voters must be sent no later than 7:00 p.m: MT and received by the D
o ‘ ; , 1.8.3-113
close of business on the &th day after the election.. -
' ’ Rule.16
o November Deadline for the county clerk to send missing signature, signature verification, missing D, and wrong i;?;g;gé;id;
' envelope letters. (Within 3 days after receipt of ballot missing ID/confirmation of signature deficiency, but. |~ =/ :
{Thursday) . : 1-8.5-105(3){a)
no later than 2 days after election.day) : '
Rule.7
Deadline for the Secretary of State to give public notice of the mesting to'establish thie random seed or the Rule 25.2.2(1)
9-November  |RLA Tool. (At least seven caleridar days befare the meeting to be field on the tenth day after the election) h
Frida
(Friday Deadline for the Secretary of State to select target contest(s) to be audited in the risk-limiting audit. (No Rule 25.22(
[ater than 5:00 p.m. MT on the Friday after election day) -
. . 1-8.3-
Last day for ballots cast by military.and overseas electors to be received by the county clerk in order tobe y 2 2 3;
counted. {No [ater than the 8th day after election day) Rule 16.15
14-November 1-7.5-107(3.5){d)

Last day for an-elector to cure a-signature discrepancy or missing s‘ignature,, or to provide missing:D.for
mail or provisional ballot to be counted. (By 11:59 p.m. MT 8 days after election day|

1~7.S-‘107.3.(2»)(a)
1-8.5-105(3)(a)

: Rule 7.6.1
Rule7.7.5
Last day for verification and counting of provisiorial ballots. (Within 9 days after the General Election) 1-8.5-105(5)
15-November  |County must finish tabulating.all in-person and accepted mail ballots cast by voters registered in the
{Thursday) county. Immediately after compléting this tabulation, the county must also generate a summary results Rule 25.2.2(
report, a results file export suitable.for uploading to the Secretaryof State's ENR-system,and aCVRexport, |
(Complete by-9th day after election day)
Use this as a reference guide only. Always refer to'the Colorado Constitution,
Last Updated 05/22/2018 ‘Revised Statutes, and Secretary of State Rules for-applicable provisions. Page 8 of 11
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Secretary of State . ; Pri Election: June 26, 2018
e 2018 EleCtlon Calendar Gene:;rlnglreycti:n: cl:ovemr:er 6, 2018

22-October Last day for designated election official to appoint audit board to conduct RLA. (No later than 15 days Rule 25.2.2(5
(Monday) before the election) -
23-October Last day for a data entry county to upload the LAT results file to ENR. (No later than 14 days before an Rule 11.16.3
(Tuesday) election) o
Last day for the county clerk to file:the voting system inventory with the Secretary, of State. (No later than Rile 11.2.3
10 days before an election) B
Last day foran individual to submit a voter registration application and still receive a ballot in the mail. 1:2-201(3)(BJ(1)
29-October (Through the 8th day before an election)
Monda
( Y If the county clerk receives a voter registration application within the 8 days before the election, the clerk  {1-2-201(4)
must process the.application and inform the applicant that he or she will not receive a mail ballot, To 1-2-217.7(3.5)
receive a ballot, the applicant miust visit @ Voter Service and Polling Center. 1-2-508(3)
30-October Last day for the county clerk to submit' election setup records to the Secretary of State by regular mail to 17:5102)
(Tuesday] Colorado Secretary of State, Attn: Voting Systems, 1700 Broadway, Ste. 200, Denver, CO 80290. {No later Rule 1.4
Y than 5:00 PM on the 7th day bafore election day) )
Gl T tUe o November,2018° v,
3-November , _ : \ . .
o First day counties with more than 25,000 active electors are required to provide stand alone drop-off 15-1029(4)(5)()(B)
locations. '
6-November
. -1-1
General Election 1-1-104(17)
1-4-201
(Polls open 7:00 a.m. to 7:00 p.m.) Rule 7.9.105)
6-November uie 1.2,
(Tuesday) All ballots must be received by the county clerk by 7:00 p.m. i-;'g-igzmxb)(“)
Ballots cast by military and overseas voters must be sent no later than 7:00 p.m. MT and received by the '
; _ 1-8.3-113
close of business on the 8th day after the election.
Rule'16
. -7.5-107(3.5)(d
8-November Deadline for the county clerk to send missing signature, signature verification, missing |D, and wrong i ;Z 1 07(:(;;§a;
envelope letters, {Within 3 days after receipt of ballot missing ID/confirmation of signature deficiency, but. | )
(Thursday) : ' 1-8.,5-105(3)(a)
no later than 2 days after election day)
Rule 7
Deadline for the Secretary of State to give public nétice of the meeting to establish the random seed for the Rale 25.2:2()
9-November RLA Tool, (At least seven calendar days before the meeting to be held on the tenth day after the election) o
Frida
(Ficay) Deadline for the Secretary of State to select target contest(s) to be audited in the risk-limiting audit. (No Rule 25.2.2()
later than 5:00 p.m. MT on the Friday after election day) B
Last day for ballots cast by military and overseas-electors to be received by the county clerk in order to be ig;ﬁ;
counted. {No later than the 8th day after election day) Ruiie 16, 1‘.5‘
14-November 1-7.5-107(3.5)(d)
Wednesda ; -7.5-107,
( L Last day for an elector to cure a signature discrepancy or missing signature, or to provide missing ID for i ; i 105 égaga)
mail or provisional bailot to be counted, (By 11:59 p.m. MT 8 days after election day) RuI;e 761 '
Rule 7.7.5
Last day for verification and counting of provisional ballots. (Within 9 days after the General Election) 1-8.5-105(5)
15-November  |County must finish tabulating all in-person dnd accepted mail ballots cast by voters registered in the
(Thursday) county. Immediately after completing this tabulation, the county must also generate a summary results Rule 25.2.2(d)
report, a results file export suitable for uploading to the Secretary of State's ENR system, and a CVR export. -
(Complete by 9th day after election day)

Use this as a reference guide only. Always refer to the Colorado Constitution,
Last Updated 05/22/2018 Revised Statutes, and Secretary of State Rules for applicable provisions. Page 9of 11
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Secrétary of State: Primary Election: June.26, 2018

General Election: November 6, 2018

2018 Election Calendar

Deadline for county conducting a comparison audit to upload:

«verified and hashed ballot manifest, and the manifest' hash valtie'to the Secretary of State's office

~verified and hashed CVR export, arid the CVR export's hash value to the Secretary of State's office Rule 25.2.2(f)

-RLA tabulation results export to the Secretary of State's election'night reporting system. (No later than
18-November 5:00 PM MT 6n the 9th day after election day)
(Thursday) Deadline for county conducting a ballot polling audit to upload:

-verified and hashed ballot manifest and the ballot manifest hashed value by email to the Secretary of

State’s Offlce , i . i Rule 25.2:2 (g)

-cumulative:tabulation repart, by email to the Secretary of State's Office

-RLA tabulation results export to the Secretary of State's election night reporting system. (No later thari

5:00 PM MT on the 9th day after’election day)

Deadline for Secretary of State to establish a raridom seed for use with the RLA Tool; (Onthe 10th day after o
: Rule 25.2.2(h)
16-November  lelaction day) ‘
(F'rid'a_y) Deadline for Secretary of State to notify the counties of the ballots'selected to be auditéd. (No later than Rule 25.22(K)

11:59 p.m. MT on the 10th day-after election day) -
27-Novembef Deadline for County.audit board to sign, date; and submit to the.Secretary of State-a report of the results of Rule 25.23(d)
(Tuesday) the risk limiting audit. (No later than 5:00 p.m. MT on business day before the canvass deadline) o

. N .. " . - 1-10-102(1)

28-November Last day to complete the'canvass:and submit official abstract of votes cast for the General Election'to the 1-10-103(1)
(Wednesday)  |Secretary of State. (No later than the 22nd day after the election)

Last day for political.subdivision that referred a ballot issue or question that failed, to waive an automatic

recount of that issue or question by giving written notice to clerk and recorder. (Within 23 days after 1-10.5-103
29-Navember  |glection)
(Thursday) . o A ' . -

Deadline to upload the final canvass results to the ENR system. (By COB on the first business day afterthe. -

A . R L ‘ Rule 11.10,5

statutory deadline for completmg‘the canvass)
R T - December, 2018 : Cul
3-December Last day for the Secretary of State to compule and total returns from aII countles and order appropnate 1-10-103(2)
(Monday) recounts, if any. (No later than the 27th day after the General Election)
4-December' Last day for an interested party to request a recount of the results of the General Election at their own 1-105-106(2)
(Tuesday) expense. (Within 28 days after the General Election) '
6-December Last day for a county subject to R,ul‘e 7.9.9 {recording-and reporting wait time at VSPCs) to report results to Rl 7.9.10
(Thursday) Secretary of State. (No [ater than 30th day after election) -

Last day for county that conducted a comparison risk-limiting audit to review its CVR file and redact CVRs
7-December corresponding to any ballot card susceptible of'being persor‘l'ally identified with an individual voter ﬁ no Rule 25.2.4
(Friday)- recount was required or requested. (no later than the third business day following the deadline to request’a ”

recount)
11-December  [Last day to complete a statutory recount of any race in the General Election. (No laterthan the 35thday  |1-10.5-102(2)
(Tuesday) after the General Election) 1-10.5-103
13-December  |Last day'to complete a recount requested by an ihterested party. (No'later than the 37th day after the- 1105:106(2)
(Thursday) General Eléction) o

Last day for county that conducted a comparison risk-limiting audit to review its CVR file and redact CVRs
18-December  |corresponding to any ballot card susceptible of being personally identified with an individual voter if. Rule 25.3.4
(Tuesday) recount was required or requested. (no later than the third business day following the deadlineto complete

recount)

Use this as a reference guide only. Always refer to the Colorado Constitution,

Last Updated 05/22/2018, Revised Statutes, and Secretary of State Rules for applicable provisions. Page 10 of 11
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Primary Election: June:26, 2018

Secretary of Stale nn e . ‘
201 8 Electlon Calendar General Election: November 6,-2018
Fol_Iowing_thee!ection, the county clerk must report to'the Secretary of State in writing the number of
NOTE ballot return envelopeswith discrepant sighatures that the clerk forwarded to the district attorhey for Rule 7.8.13

investigatioh.

P

" Note on Computation of Time .

lf the last day for anyact to be done orthelast day of any period is a Saturday, Sunday, or Iegal hohday and complet|on of the
act involvesa filing or other action during business hours, the period is extended to include the next day which is not a

Saturday, Sunday, or legal holiday.

1-1-106(4)

If a statute or rule requires doing an act in "not less than" or "no later than" or "at least" a certain number of days or "prior to"
a certain number of days or acertain number of months " before " the daté of an election, thé period is shortenéd to-and ends
on the prior business day that is not a Saturday, Sunday, or legal"holiday.

1-1-106(5)

Use this as a reference guide only. Always refer to-the Colorado Constitution,.

Last Updated 05/22/2018 Revised Statutes, and Secretary of State Rules for applicable provisions:

Page 11 of 11
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| . / Attachment D
DOUGLASVHETES com

Douglas County
Important 2018 General Election Dates

General Election - Tuesday, November 6

=
Coordinating entities certifies ballot content to September 7
| Clerk and Recorder

SOS certifies state ballot content to Clerk and September 10
Recorder :

| Public Logic & Accuracy Test September 20, 9 a.m. - 12 p.m.

Public Logic & Accuracy Test - Alternate Date September 21, 9 a.m. - 12 p.m.

Uniformed and Overseas Citizens September 21
ballots mailed
| Ballots 'mailed to voters October 15

Last day voter can request our office mail a ballot | October 29

24 Hour Ballot Drop-off Locations open October 15 - November 6
All hoxes close November 6 at 7 p.m.

Voter Service and Polling Centers open October 22 - November 5, Mon - Fri, 8 a.m. - 5 p.m.
Sat, October 27 & November 3, 9 a.m. -1 p.m.
Tues; November 6, 7 a.m. - 7 p.m.

Election Day November 6, 7 am. -7 p.m,

Risk Limiting Audit November 19 & 20, Time 9 a.m. - 5 p.m.
Board of Canvass and Final Certification of Novémber 26, 9 a.m. - hoon

Election

Alternate Board of Canvass and Final Certification | November 27, 9 a.m. - noon
of Election

Final Certification of Election deadline November 29

C:\Users\awilliam\AppData\Local\Microsoft\Windows\iNetCache\Content.Outlook\DDOMBUMF\Attachment D 2018 General
Election Important Dates.docx 1/30/2018




DocuSign Envelope ID: B62EACE4-A40C-4BF2-A83D-65639A7183E8

ATTACHMENT-E

DOUGLAS COUNTY TABOR NOTICE AGREEMENT

The Ballot Issue Notice (TABOR Notice), is the publication required by

the Colorado State Constitution Article X, Section 20 for ballot issues and/or
ballot questions that calls for increases in the tax rate or government debt. It
is required we produce a mailed hotice (TABOR Notice) concerning certain
ballot issues and/or ballot questions that will be submitted to the electors of
the County and the Jurisdiction.

THE COUNTY SHALL PERFORM THE FOLLOWING TASKS IN RELATION TO THE
TABOR NOTICE:

A,

Determine the least cost method for mailing the TABOR Notice and
determine the portion of such cost to be applied to the Jurisdiction.

. Determine Ballot Question number.

Placing the ballot issue notices received from the various Jurisdictions
participating in the election in the proper order in the TABOR Notice.

Placing the ballot issue notices received from the various Jurisdictions
participating in the election in the proper order in the TABOR Notice.

Mail a TABOR Notice to each household, to "All Registered Voters"
addressed within the jurisdiction and within Douglas County boundaries,
as required by law, on or before the deadline as set forth within the
Election Calendar - Attachment C,

Refer calls concerning the substance of the ballot issues and ballot
questions or the operations of the Jurisdiction to such person as is
designated by the Jurisdiction.

THE JURISDICTION SHALL PERFORM THE FOLLOWING TASKS IN RELATION TO
THE TABOR NOTICE:

A,

Perform such acts as may be required by law, including circulation,
approval, review, and all other activities, relating to any petition that
may concern the Jurisdiction. The DEO shall interact with any
Jurisdiction petition representatives, including but not limited to,
working to ensure that the CEO receives the summary of written
comments within the time required by taw.

Determine the ballot title and text.

. Include, within its TABOR Notice, ballot titles in this format: "NOTICE OF

ELECTION TO INCREASE TAXES/TO INCREASE DEBT/ON A CITIZEN
PETITION/ON A REFERRED MEASURE."

Jurisdiction DEOQ Initials
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D. Prepare the text of the TABOR Notice. The TABOR Notice shall include
any Jurisdiction voter approved additions, and:

a. The election date, hours and local jurisdiction contact name,
office address and telephone number,

b. - Ballot Title, Ballot text and written comments.

c. Fiscal information to be included in the TABOR Notice

E. Accept written comments concerning ballot issues and/or ballot
questions in accordance with § 1-7-901, C.R.S.

F. Summarize the filed comments in favor of and in opposition to the ballot
issue and/or ballot questions, for the TABOR Notice following receipt of
such comments received from the eligible electors of the Jurisdiction
and the public as necessary for use in the TABOR Notice. § 1-7-903,
CR.S. The process of receiving written comments regarding ballot
issues and/or ballot questions and summarizing such comments, as
required by Section 20 of Article X of the Colorado Constitution, is the
sole responsibility of the Jurisdiction.

G. Provide the certified content of the Jurisdiction's completed TABOR
Notice to the CEO as a plain text file via email.

H. This submission may not be changed by the Jurisdiction following
submission to the CEO without written approval from the CEQ (such
approval may be withheld for any or ho reason) and shall be provided to
the CEQ no later than the 42nd day preceding the election (see Election
Calendar - Attachment C).

. Proofread the layout and the text of the Jurisdiction’s portion of the official
TABOR notice (if applicable) and provide written naotice (electronic format) of
acceptance before the printing of the ballots, Approval or requested ¢hanges
must be received within two (2) hours after the county has emailed the
proof. This may require availability outside of normal business hours, Such
acceptance is final, and no changes will be made after written notice
(electronic format) is given to the CEQ. Failure to meet the deadline shall be
observed by the CEO as acceptance. A penalty for delay or rework of the ballot
or TABOR notice, will result in an additional fee to the jurisdiction for ALL
associated costs with fixing or correcting jurisdictional errors, (See Attachment
A)

J. For elections where, owning property in the Jurisdiction is a requirement
for voting in the election, the DEQ for each Jurisdiction will be
responsible for mailing the TABOR Notice to those electors who own
property within the Jurisdiction (or otherwise eligible to vote) but live
elsewhere outside the County.

Jurisdiction DEQ Initials
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K. The Jurisdiction shall defend and resolve at its sole expense all
challenges relative to the TABOR Notices certified to the County for
inclusion in the TABOR Notice or this election.

L. Observe all tasks as specified in the State Constitution and the Election

Code, in all communication to electors, related to information contained
in the TABOR notice.

Date Date

Jurisdiction DEO Initials
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ATTACHMENT - SAMPLE TABOR NOTICE FOR COORDINATING JURISDICTIONS

(May be used as a template by Jurisdiction)

SAMPLE TABOR NOTICE FOR A POLITICAL SUBDIVISION

“ALL REGISTERED VOTERS”

NOTICE OF ELECTION TO INCREASE TAXES/TO INCREASE DEBT/ON A CITIZEN
PETITION/ON A REFERRED MEASURE

Election Date: November 6, 2018

Election Hours: 7:00 ALM. to 7:00 P.M.

Local Election (DEQ) Office Address and Telephone Number
(Do NOT include Douglas County Clerk & Recorder Office Information):

(Insert) Local Election (DEQ) Office Address:
(Insert) Local Election (DEQ) Contact person:
(Insert) Local Election (DEO) Office Telephone

Number

Ballot Title and Text:  Ballot Issue and/or Ballot Questions title and text (

See Article 10, Sec.20. - Colorado State Constitution

Preparation of Written Comments:

See C.R.S. 1-7-903
Or

“No comments were filed by the constitutional deadline”

Jurisdiction DEQ Initials
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TABOR CERTIFICATION CONFIRMATION

Douglas County, Colorado

The TABOR Notice included with this form reflects the ballot issues/questions for the
Jurisdiction, which you represent. Please review this information and identify any
necessary corrections. We cannot begin printing the official TABOR Notice until all
approvals and certification have been received. Approval or requested changes
must be received by our office within two (2) hours after the county has emailed

the proof. This may require availability outside of normal business hours. Reply to this
email indicating one of the following:

Approved

Approved with changes noted

Jurisdiction/District Name

Signature of DEO

Date: | Time;
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INFORMATION LIST Attachment F
GENERAL ELECTION = NOKEMBER 6, 2018

Designated Election Official;

(Jurisdiction Namie)

(DEQ Name)

(Mailing Address)

(City, State, Zip)

{Email Address)

Phone: Fax:.
Represented by:
{Attorney/Law Firm)
{Malling Address)
(City, State, Zip)
(Email Address)
Phone: Fax:

Per the Intergovernmental Agreement please indicate the Jurisdiction representative(s). that will participate in
the following:

1, Election Day Telephone Support for Inquiries (7:00 am - ballot counting completed)

Name; Phone:

Email Address:

2. Logic and Accuracy (test deck preparation and observation)

Name: Phone:

Email Address:

Alternate Date Logic and Accuracy (test deck preparation and observation

Name: Phone:

Email Address:

3. Board of Canvass

Page 1 of 3
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INFORMATION LIST Attachment F
GENERAL ELECTION ~ NOVEMBER 6. 2018

Name: Phone:

Email Address:

Alternate Date Board of Canvass

Name: Phone:

Email Address:

4. Ballot Counting Observation (Maximum of two observers per Jurisdiction)

Name: Phone:
Email Address:
Name:, Phone:
Email Address:

Page 2.0f 3
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INFORMATION LIST Attachment F
GENERAL ELECTION ~ NOVEMBER 6, 201§

Chief Election Official; Merlin Klotz, Clerk and Recorder

(Name)

301 Wilcox Street, PO Box 1360

(Mailing Address)

Castle Rock, CO 80104

(City, State, Zip)

mklotz@douglas.co.us

(Emall Address)

Phone: 303-663-7364 Fax:__ 720-733-6977

Contact Officer: Elaine Meyer, Deputy of Elections

(Attorney/Law Firm)

125 Stephanie Place.

(Mailing Address)

Castle Rock, CO 80109

(City, State, Zip)

emever@douglas. co.us

(Email Address)

Phone:_(303) 663-7663 Fax:__(720) 733-6977

Office Phone CellPhone  Email
Merlin Klotz, C&R (303) 660-7364 mklotz@douglas.co.us
Elaine Meyer, Elections Deputy (303) 663-7663 - emever@douglas.co.us
Tyler Dean, Lead Elections Specialist (303) 814-7618 tdean@douglas.co.us.
Christopher Pratt, Asst. County Attorney (303) 660-7338 cpratt@douglas.co.us
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