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July 24, 2017 
 
 
Tom George 
Spencer Fane, LLP 
1700 Lincoln Ave, Suite 2000 
Denver, CO 80203 
via email 
 

Re: Hilltop Metropolitan District  

Project File No. SV2017-002 
 
Dear Mr. George, 
 
The following schedule is proposed for the above referenced application: 

 

 

ACTION DATE 

Application stamped complete, 

Department of Community 

Development  

July 17, 2017 

PC meeting 08/07/17, 7:00 pm 

BCC meeting to set hearing date 08/22/17, 1:30 pm 

BCC hearing 09/12/17, 2:30 pm 

BCC adopts resolution of 

approval or provides reason for 

denial (anticipated) 

09/12/17, 2:30 pm 

 
All meetings will be held in the Board of County Commissioners’ Hearing Room at 100 Third Street, 
Castle Rock. 
 
Please note some additional deadlines for this application; the staff report for the Board of County 
Commissioners hearing is to be mailed on August 29, 2017.  The final version of the Service Plan, 
as it is to be delivered to the Board, should be provided to our office by Wednesday, August 23, 
2017. 
 
To ensure the applications are processed and heard according to the above schedule, it will be 
important for you to provide and comply with the following requirements. 
 
 

            Planning Services 

 

Department of Community Development 

www.douglas.co.us Community and Resource Services 
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A. NOTICING 
 

State Statutes require public notice for the Board of County Commissioners hearing.  The 
Douglas County Service Plan Review Procedures (“Review Procedures”) require the 
applicant to fulfill the following noticing requirements.  Please also refer to Section 32-1-204, 
C.R.S. for further information: 
 

 1. Newspaper Noticing 
 

A notice needs to be published in the Douglas County News-Press at least 20 days 
before the BCC hearing.  The notice shall include the date, time, location, purpose of 
the hearing, and a general description of the land contained within the boundaries of 
the metropolitan district and information outlining methods and procedures pursuant 
to Section 32-1-203 (3.5), C.R.S., concerning the filing of the petition for exclusion of 
territory.  See the relevant section of the State Statutes and the Review Procedures 
for further explanation of this last issue. 

 
Please provide Planning Services with a copy of the draft notice before it is sent to 
the newspaper for publishing so we can confirm all information is included. 

 
2. Existing Surrounding Municipalities and Special Districts 

 
A written notice must be sent to “the governing body of any existing municipality or 
special district which has levied an ad valorem tax within the next preceding tax year 
and which has boundaries within a radius of three miles of the proposed special 
district boundaries” (Section 32-1-204 (1), C.R.S., as amended).  

 
This notice needs to state the date, time and location of the Board of 
Commissioners’ public hearing.  This notice must be sent out at least 20 days prior 
to the Board’s hearing.  Please provide Planning Services with a copy of the above 
draft notice and a list of the municipalities or special districts prior to mailing the 
notice. 

 
3. Property Owners 

 
Pursuant to Section 32-1-204(1.5), C.R.S., not more than 30 days or less than 20 
days prior to the Board of County Commissioners hearing, a notice stating the date, 
time, location, and purpose of the Board of Commissioners public hearing, a 
reference to the type of special district, maximum mill levy, if any, or stating that there 
is no maximum that may be imposed by the proposed special district, and 
procedures for the filing of a petition for exclusion pursuant to Section 32-1-203(3.5), 
C.R.S., as amended, shall be sent to the owners of property within the proposed 
special district as listed on the records of the County Assessor.  

 
Please note that Planning Services maintains its interpretation that public notice 
requirements as described within State statutes are applicable to this request. Based 
upon the identified Board of County Commissioners’ hearing date of Tuesday, 
September 12, 2017, public notice to all property owners within the boundaries of the 
districts is required to be mailed between August 13 and August 23, 2017.   
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B. AFFIDAVIT OF NOTICE 
 

Once the above noticing has been completed, an affidavit of publication will be required from 
the Douglas County News-Press to verify that the notice was published.  In addition, the 
Department of Community Development will need an affidavit of notice stating that the other 
two noticing requirements have been completed.  These affidavits must be delivered to the 
Department of Community Development not less than five (5) business days prior to the 
Board of County Commissioners’ hearing.   
 

C. RESOLUTION 
 

The applicant needs to provide the Department of Community Development a copy 
(electronic only is acceptable) of the resolution(s) by August 23, 2017, in time for the 
September 12, 2017, Board of County Commissioners’ hearing. 

 
Any revisions to the Service Plan pursuant to the conditions of approval that may be in the staff 
report for the September 12, 2017, hearing will need to be provided prior to the Board hearing of the 
same date. 
 
If you have any questions on the above requirements, please call the undersigned at (303) 660-
7460. 
 
Sincerely, 

 
Jamie Hartig, Planner 
 
cc: Megan Holmberg, Paralegal, Spencer Fane LLP 
 Kati Rider, AICP, Planning Resources Supervisor 
 Jennifer Eby, AICP, Assistant Director of Community and Resource Services 
 Megan Taggart, Assistant County Attorney 
 Emily Wrenn, Clerk to the Board 
 
  


